Sean Goldman

25-27 33 St. · Astoria, NY 11102

sean@seangoldman.com · (845) 527-2068

Profile

· Efficient, detail-oriented, and highly organized, with strong problem solving and analytical skills

· A solid background in the entertainment and healthcare fields

· An extremely fast learner with impressive computer skills

Education

Bachelor of Arts, Theatre

Colgate University, Hamilton, NY, 2003

Graduate magna cum laude – GPA 3.62

Entertainment Experience

Theatrical producer – Four Legs Productions, New York, NY

2005 – 2007

Produced full-length play, The Wall of Water, in downtown Manhattan.  Hired creative staff, conducted production meetings, and scheduled cast rehearsals.  Printed postcards, flyers and programs.  Performed necessary accounting tasks, tracking expenses for each designer, rental fees, royalties paid to author, and box office revenues.  Managed online ticketing and on-site box office sales.  Supervised house staff at show venue.  

Actor

2003 – 2007

Full-time working actor in New York.  Stage acting credits with a variety of theater companies, including the Village Light Opera and Parkside Players.  Background appearances in dozens of films and TV shows, including The Sopranos and all flavors of Law & Order.  Principal in IBM commercial, “Anthem”.  Member in good standing, SAG and AFTRA.

Internship – Late Night with Conan O'Brien – NBC

1999 – 2000

Performed various production-related tasks, including guest research, videotape logging, standing in for Conan during rehearsal, props delivery and return, reception, and sorting of mail.

Office and Internet Experience

Website designer

1996 – present

Designs and codes websites on a freelance basis.  Samples include ocny.com, a web directory for Orange County, NY, and the official website for the band Armageddon Monks.  Provides maintenance and upgrades to existing websites, and fixes security issues.

Office manager – G. Goldman, M.D., Cornwall, NY

2000 – 2006

Transitioned office from paper to computerized records and billing.  Created print and web advertising campaigns based on patient data.  Managed payroll and performed end-of-month accounting analyses using Excel and QuickBooks.  Maintained and upgraded office computers and equipment.  Performed receptionist and medical billing duties as needed.  Familiar with medical terminology.

Axion/Fifth Avenue Temporary Services

2004

Worked temporary assignments at L'Oreal, the 92nd Street Y and the New York Philharmonic, as well as several smaller companies.  Tasks included administrative support, data entry, file organization, building maintenance, and mass mailing assembly.

Skills

· Excellent public speaking and multimedia presentation abilities 

· Expert level PC troubleshooting, hardware/software installation.  Basic Mac skills.  

· Proficient in Word, Excel, Outlook, PowerPoint, QuickBooks, Medisoft, Paint Shop Pro and A/V editing.  Typing speed: 59 WPM.

· Web programming: Expert level HTML & CSS.  Intermediate PHP, Javascript, MySQL, Flash and ActionScript.

